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Meeting Agenda

Wehave a final client meeting on April 25 from 4 to 4:40 PM. Themeeting will focus on

wrapping up the year by debriefing and reflecting on our project as well as walking our

client through thematerials that wewill be sharing with them. To help guide this meeting,

the agenda is as follows:

● 4 - 4:05 PM: Catching up (casual conversations)

● 4:05 - 4:25 PM:Walk throughmaterials that we are handing over. Field any

questions

● 4:25 - 4:40 PM: Final debrief and reflection of the year

Following themeeting wewill be sending an email that includes all of thematerials that

wewent over in themeeting.

Discussion

● Went through each of the folders in our Google Drive and explained thematerials

available (were happywith content available in reports)

● Showed Figma files and annotations

○ Agreed to send over screenshots or screen recorded video of the Figma and

FigJammaterials to ensure BPL has all of the images and research findings

● Meia already implemented one of our design solutions

● No additional questions

Feedback

● Screen capture + documentation in terms of sharing Figma content

● Kathlen and Eve will copymaterials from our shared drive to their own drives and

downloadmaterials

● Even if they aren’t able to immediately put our designs into practice, they are

incorporating themwherever andwhenever they can

● Shared that they were happywith our work throughout the year andwill continue

to implement what they can in the future

Resources Shared

As stated, wewill be sharing ourmaterials after themeeting. Thematerials that we plan to

hand over are everything in our shared Google Drive folder. Our client specified that they

would like all materials relating to the project to refer back to in the future. Therefore, our



clients will have access to all materials relating reports, research, and design. The key

materials that wewill be emphasizing are:

● Comprehensive Final Report

● Figma Prototype &Multiple FidelityWireframes

○ Final User & Interaction Flows

● Final UX Specification - Google Slide

● Various Progress Reports:

○ Project Planning Report

○ Research Plan, User Study Design &Materials

○ Research & Requirements Report

○ Design Report & Interactive Prototype

○ Evaluation Study Report

● Design Ideation FigJam

● Research:

○ 1st Phase

■ 1st-Round Usability Testing Study Design

■ Survey Study Design

■ 1st-Round Usability Testing & Survey Data Spreadsheet

○ 2nd Phase

■ 1st-RoundQualitative Assessment Study Design

■ 1st-RoundQualitative Assessment Data Spreadsheet

○ 3rd Phase

■ Study Designs

■ 2nd-RoundUsability Testing &Qualitative Assessment Data

Spreadsheet

https://drive.google.com/file/d/17YDIE96DRqUd90IRHsTq0fqeyZ5vhJ4m/view?usp=share_link
https://www.figma.com/file/aQhdVyO6ajLfE6IhDhQIJQ/BPL-Special-Collections?node-id=338%3A347&t=s2DbtFQTjxDUCDWP-1
https://www.figma.com/file/aQhdVyO6ajLfE6IhDhQIJQ/BPL-Special-Collections?node-id=838%3A614&t=ka9rkXE2UEGRDCPi-1
https://docs.google.com/presentation/d/1iKfKIoC9QqGhDPV3LEg2KqlguC4gnb-Jb6fk-DUoF2E/edit?usp=share_link
https://docs.google.com/document/d/1RiEJ-XZzyyunIbNoKdi0QYeT_mY9fU3BETTp4Ry01us/edit?usp=share_link
https://docs.google.com/document/d/1mECVHZbOjGLSClVknbZaOr3MoKh6BN85ICQdow6j1TQ/edit?usp=share_link
https://docs.google.com/document/d/1fOhR1-TWlUZG1udHuuPnKG104CevRAnfvAVVVAe0VfI/edit?usp=share_link
https://docs.google.com/document/d/1sV6WOrbf9TkbfSvcoO8_8gGZzUNdwhlKNKXtcUS_RSw/edit?usp=share_link
https://docs.google.com/document/d/1wxxXR-mQMnGIvTpxPf8OAg6XBnZYvScXv6Krz6ypI3w/edit?usp=share_link
https://www.figma.com/file/0VwfmJjCT609RlxTOziYfc/BPL-Special-Collections?node-id=0%3A1&t=Og3D0kyCh0PY75Kj-1
https://docs.google.com/document/d/1BQy-lSJkoCAm1tWBE8RL_8dnPcuUrQhSkaWBVSda-F4/edit?usp=share_link
https://docs.google.com/document/d/1Jz52kKtazBdzz6wLiQKNRnfIS6N36kSvefR6k8HPODE/edit?usp=share_link
https://docs.google.com/spreadsheets/d/1h08Qdc0Gljz6GIrkBxOLoLlJiq5II7fOS3Nd56rSWC8/edit?usp=share_link
https://docs.google.com/document/d/1E3yE9-e-yaQl-rWXu8kCLwHhAdNW85P6NHWydCS4DpE/edit?usp=share_link
https://docs.google.com/spreadsheets/d/1_ZFS3GHWf7JJZP7nWd98LCIaaxdgXGvQTKsj4_cMpBM/edit?usp=share_link
https://docs.google.com/document/d/1bz2Ef7xKLnClMQQVJLsjngmrJZeJEywjhX1igoUWHFE/edit?usp=share_link
https://docs.google.com/spreadsheets/d/1sBIeDeNeop3pl0ujnI75nnm1fYqbIXs-xdfh8Tca2sE/edit?usp=share_link
https://docs.google.com/spreadsheets/d/1sBIeDeNeop3pl0ujnI75nnm1fYqbIXs-xdfh8Tca2sE/edit?usp=share_link

